
Date Night #3
All Things Fire wrapped up

Hi again and welcome back!  Tonight is all about house fires. AGAIN!  I know, right?  
Tonight we will finish what we started last week. 
 
If you have a clipboard, clip the "Things Needed" list, grab a pen and let's get started! 
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**If you have any questions or want more details on this topic, see 
planforawesome.com/fireproof-box/  
planforawesome.com/important-info/ 
planforawesome.com/digitize/ 
 

Date Night #2 Follow-Up
If you needed anything with smoke alarms (new ones installed, 9V batteries, etc), 
make sure all those are in place.   
 
If you needed to purchase any fire extinguishers this past week, make sure they 
are mounted and in accessible locations. 
 
If you needed to purchase any fire ladders or stools this week, go find places for 
them in each upstairs bedroom.  Then test the fire ladders out to make sure you 
know how to use them. 
 
If you didn't already, take a selfie with your completed "Things Needed" list and 
share it on Instagram and/or Facebook.  Also, go comment on 
planforawesome.com/date-night-challenge/ and let us know you've completed 
Date Night #2 in its entirety! 

https://planforawesome.com/fire/
https://planforawesome.com/date-night-links/
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Last week's date night ended with purchasing a fireproof waterproof box.  Tonight you 
are going to fill it up! 

Fireproof Waterproof Box

1. Decide How to ORganize Your Box
Read the example and explanation below, to get an idea of one way to organize your box.  

There are 2 sets of hanging folders.  The front set of 5 hanging 
folders is red and the back set of 5 hanging folders is blue.   
 
Some of those hanging folders are the only file folders for that 
category (for instance, the Medical Folder doesn’t have a ton 
of stuff in there, so all medical documents are lumped 
together and aren't separated into subfolders.) 
 
Other colored hanging folders have quite a bit of stuff in them, 
so there are normal file folders inside them (not hanging), to 
help organize the documents further. (If you love color, but 
already had old file folders, just rip 3 pieces of colored 
masking tape a little longer than the length of the tab, stick all 
3 of them one right on top of the other, wrap the corners 
around the edge of the tab, and voila!  The labels are now 
brightly colored)!   

Birth Certificates // Social Security Cards // Passports // Shot Records 
Wills //  Advanced Health Care Directives 
Marriage License // Certificate 
Copies (driver's license, etc) 

Life Insurance 
Automobile Insurance 
Homeowner’s Insurance 
Home Inventory (discussed later tonight) 

RED FOLDER #1 - BIRTH // SS // PASSPORTS // SHOT RECORDS

RED FOLDER #2 - INSURANCE

Credit Reports 
Current Loans  //  Loan Payoffs 
Retirement 
 

RED FOLDER #3 - FINANCE

Individual Ordinance Summaries 
Blessing/Baptism/Priesthood Certificates 
Patriarchal Blessings 
 

RED FOLDER #4 - CHURCH

RED FOLDER #5 - MEDICAL
Eye Glasses/Contacts Prescriptions 
Medical Records 
DENTAL X-RAYS 
 

Blue FOLDER #1 - EDUCATION
ACT/SAT 
Transcripts 
Diplomas 
Degrees 
CBEST 
 

Blue FOLDER #4 - TAXES

Blue FOLDER #3 - DIVORCE

Blue FOLDER #2 - DIVORCE

Blue FOLDER #5 - TAXES
2017 

2015 
2016 
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How many years should you hold on to??  This is directly from the IRS website, April 
2018:  "Keep records for 3 years from the date you filed your original return or 2 years 
from the date you paid the tax, whichever is later, if you file a claim for credit or refund 
after you file your return. Keep records for 7 years if you file a claim for a loss from 
worthless securities or bad debt deduction." 

Emergency Contact List/Phone Numbers 
Internet Passwords (see "Important Information" on page 5) 
Birth Certificates 
Death Certificates 
Social Security Cards 
Citizenship Papers 
Passports 
Copies of Driver’s Licenses 
Livescan/Background Check Papers 
Marriage Certificate / License 
Immunization Records 
Medical Records 
Wills 
Living Wills 
Household Inventory  (see "Household Inventory" on page 5) 
Home/Renter's Insurance Policy 
Vehicles Insurance Policy 
Life Insurance Policy 
Deeds 
Titles to Automobiles 
Veteran’s Papers / Military Orders 
Work Papers 
Retirement Info 
Powers of Attorney 
Bonds and Stocks Certificates 
Credit Card / Bank Statements 
Utility Statements 
Diplomas 
School Transcripts 
Degrees 
Genealogical Records 
Religious Records/Certificates 
Divorce Decrees 
Adoption Papers 
Family Pictures / Memories 
CASH 
Taxes 

During Date Night #2, you already decided what documents you wanted to include in your 
firebox.  Using either the highlighted list from last week or the list below, group documents 
into sections that make sense to you.  Decide on titles for file folders and which documents 
you will put in which folder.  The list may look a little messy when you're done with this, but 
that's okay.  It's better to have a messy list that you'll be throwing away tonight, than to have 
messy labels on your file folders.  Use this list to group things in ways that make sense to 
you.  Use the space on the right to write down names of file folders and what to label them. 
If you decide to go with some hanging folders and some normal ones, some colored, some 
not, make sure to think all that through during this step as well.  

2.  GEt Your List Ready
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6.  Replace missing Documents
This is a great opportunity to make sure you aren't missing any birth certificates, shot 
records, social security cards, etc.  These are things that take time to get replacements of, 
so you are better off starting the process NOW to get replacements if anything is missing. 
 
**Tip:  If you are divorced, you may want to consider getting extras of some of these 
things so you have one at both mom's and dad's house for each child.**   
 
For copies of birth certificates, contact the Vital Records department in your county to 
obtain instructions on the process and price.  There are also online resources available but 
they charge extra fees, so just go with what works best for you. 
 
For shot records, contact your primary care physician.  When you change doctors, some 
of them will update their records to reflect all immunizations from birth, but some only 
have records of what their specific office has issued.  So this may require you to contact 
previous doctors to get a full record. 
 
To obtain a new social security card, go to https://www.ssa.gov/ssnumber/ for 
instructions. 
 
If you are doing this on a weekend or after hours, there is a good chance you'll have to 
wait to start the process for replacing some of your missing items.  Just make sure to 
decide right now who is taking care of the missing things and when, and make sure each 
individual thing gets put on "Things Needed." 

4.  Collect all Documents and put them in appropriate folders

3.  Label All File Folders
Get out the file folders you purchased last week.  Label each of them according to the 
organization you decided on with your list on the previous page, paying particular attention 
to whether they are hanging or not, and if they are a specific color. 
Don't forget to add the colored masking tape if you want to brighten up the tab of any of the 
file folders. 
 

If it isn't 100% complete tonight, don't worry.  If you find you are missing anything, write it 
down under the "Missing Documents" heading on "Things Needed."  

5.  Put Your Fireproof Waterproof Box AWay
Date Night #2 covered the things to consider when deciding on a place to put your fireproof 
box, so hopefully you already have a place picked out.  If not, go back to that file and read 
the section that talks about it, and decide where to put this box. 
 
Isn't that awesome?!  Putting together a fireproof waterproof box can be an overwhelming 
task, and you just accomplished it in one night!  Awesome job!  
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What if your computer were lost in a house fire, along with any pieces of paper with 
passwords and account information on them?  It sure would be nice to have a copy of all of 
that information in your firebox!  A total bonus of gathering all this information into one 
document, is it will simplify paying bills, help you understand your insurance, and help you 
keep track of passwords for all your different accounts. 
 
There is a step-by-step guide at the end of this date night that will walk you through 
creating your very own Important Information document.  Once you have completed it, print 
it out and keep a copy in your fireproof box.  
 
If you would like to make this document together, and if you have time to do this tonight, 
that's great!  If not, this could easily be done by just one person some other time this week. 
This will probably take a couple hours, give or take, if you are starting from scratch. For now, 
you can add it to "Things Needed," and decide who will make it, and when! 

Important Information

Household Inventory

It doesn't cost any money to create a home inventory, but it does take time.  If you want to 
be super thorough about it, you could spend hours and hours making a home inventory, 
listing each individual item and writing specific details.  Since you are trying to accomplish 
the most that you can in just 2 hours, we are going to take a quick and dirty home inventory. 
 
All you are going to do is take pictures.  Start in the room you are in, and take pictures of 
EVERY. SINGLE. THING.  This is a great time to work together.  One person can open 
drawers and cupboards while the other person snaps the pictures.  While the photographer 
is taking overall pictures of the room, the other person can be looking for serial numbers on 
electronics.  Once serial/model numbers are found, have the person taking pictures snap a 
picture of the item and then a close-up of the serial number.  Take pictures of furniture, but 
also anything that is being stored in that furniture.  Don't forget the garage and backyard!  
If you have saved any receipts, snap pictures of them for backup. 
 
Ideally, you would have lists and lists with as many details as possible for each item.  But 
that list would likely be able to be made from the details in the pictures you take, so pictures 
are good for now (or forever...as long as you have pictures, you can pull information from 
them if needed). 
 

A household inventory is basically a record of all of your physical belongings. 
If something were to happen where your belongings were stolen, destroyed, or lost, a home 
inventory becomes incredibly valuable.  
 
A home inventory can 

Help you figure out how much insurance you need 
Speed up the claims process 
Help verify lost items (theft, fire, flood, etc) 
Help you receive a fair settlement
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Congratulations!  You're done!
Turn the page and go through the checklist and make sure you didn't miss anything. 
Be sure to take the time tonight to discuss the "Things Needed" list and assign each task to a 
specific person. 

Digitize Your Memories
If something were to happen to your home, personal memories and keepsakes could quite 
possibly be the most heartbreaking thing you lose.  To a certain extent, this can be 
prevented with some preparation and backup. 
 
Since everyone's precious memories come in all shapes, sizes, mediums, and quantities, 
this is a really hard one to gauge time on.  Because of that, the only thing you are going 
to do tonight (unless you still have time left), is make a list of memory items you would like 
to digitize under "Things to Digitize" on "Things Needed," and then gather those items. 
 
Some examples of these could include:  
 
 
 
 
 
 
 
   
Make a list on "Things Needed" under the heading "Things to Digitize," and make a pile of 
all the materials you would like to get transferred to some sort of digital backup.  Decide 
who will take care of this task, or if you will split it up.  Options and information on how to 
do this is on a link at planforawesome.com/date-night-links/ 
 
If you choose to do the digitizing on your own without using a third party, it will take you 
longer, but will likely save you money.  Depending on how much material you have in your 
pile and which methods of digitizing you choose, this process can vary greatly in the 
amount of time it takes you to get it taken care of.  Don't get discouraged.  The important 
thing is, you are starting!  
 
Tonight's task is just to make a list, gather the materials, and decide who is going to 
spend some extra time this week figuring out which way of digitizing each item works 
best for you.  
 
Depending on time and monetary constraints, you may need to spread this process out a 
bit.  If you don't have a ton of things to digitize, and if you aren't concerned with saving 
money, you could accomplish this in a matter of minutes this week.  Others will need to 
dedicate hours to digitizing piles and piles of materials on their own.  DON'T GET 
DISCOURAGED!  Break it up into chunks.  Do one type of media at a time.  You'll get 
there!  There are tons of resources listed for tackling that pile, no matter the size.

baby books 
photos 
journals 
videotapes 
films 
cassettes 



Date Night #3 Checklist
Fireproof Waterproof Box  
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You weren't keeping score this time and therefore, there isn't a winner for 
tonight's date night.  Your brains are likely fried at this point, so go grab a 
quick treat to reward yourselves for getting through so much heavy 
INFORMATION in so short a time! 

Make sure it's all put together in its own little spot in your house somewhere, and 
filled with your most precious documents and information 

Make sure you have made a list under "Missing Documents" on "Things Needed" 
page and decide who will be taking care of that and starting the process of 
replacing those missing things this week. 

Take a selfie with your completed list and share it on instagram and/or 
Facebook.   

Replace MIssing Documents 

IMportant Information

Digitize Your Memories

Make sure this is listed on your "Things Needed" page and decide who will be 
taking care of creating this document this week. 

Household INventory
Take pictures of every single thing you own, including serial/model numbers of 
things like electronics and appliances. 

Make a list of things you'd like to digitize, collect all those items into one pile, and 
decide who will tackle this project this week.

Leave a comment on planforawesome.com/date-night-challenge/ and 
let us know you've completed Date Night #3! 

Be sure to tag PlanForAwesome!

https://planforawesome.com/date-night-links/
https://planforawesome.com/date-night-links/
https://planforawesome.com/date-night-links/
https://planforawesome.com/date-night-links/
https://planforawesome.com/date-night-links/
https://planforawesome.com/date-night-links/
https://planforawesome.com/date-night-links/


Things Needed

Missing Documents

For links to help, go to      https://planforawesome.com/date-night-links/ 
Write the NAME of the person in charge of the following 3 things. 
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Things to Digitize

Missing Documents: 
IMportant Information Document: 
Digitize: 

https://planforawesome.com/date-night-links/
https://planforawesome.com/date-night-links/
https://planforawesome.com/date-night-links/
https://planforawesome.com/date-night-links/
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Important Information
All Family Members Organized oldest to Youngest

Birthday 
Social Security Number
Driver License Number

WIFI Username & Password

All Monthly Bill Info In Order Bills Come each Month
Company  //  Account Number 
Website URL  //  Username  //  Password 
When the bill comes  //  When the bill is due 
How this bill is paid (autopay, paper bill, emailed statement, check, credit card, etc) 
Customer Service Phone Number 
Address 
Any other info (if you call with a problem, just open up this document and type notes 
right in here so you remember) 

Organized Alphabetically, with the same info as the bills in above section 

INsurance Plans Health, HSA, Dental, Auto, Home, Life 
Policy Number / Group Number 
Username  //  Password 
Website 
Phone Number 
Address 
Summarize policy coverage in your own words 
Copays 
What needs referrals / What doesn't 

Page Break

Page Break

Page Break

Page Break

Doctors, Dentists, etc

Rental / Housing History

AnyThing Else you have a USername / Password For
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Important Information
With all the sensitive information in this document, don't forget to protect it with a 
password.  This will prevent others from being able to access the document on your 
computer.  It is actually a really simple thing to do.  
 
In Microsoft Word, go up and click on the 4 little colored box thingies in the upper 
left-hand corner of the document. 
Go down and hover over "PREPARE." 
In the column that appears, you will see "ENCRYPT DOCUMENT." 
It'll ask you to enter a password, and ... DONE.   
Now only you can open that document.   

Password Protected

Decide what information you want to include & how to organize it
The previous page is an example of how to organize your information.  Just like the 
fireproof box, how you organize your information should make sense to YOU. 
 
For the insurance sections, find out as much about your policies as possible, and 
then summarize it in your own words.  This may require some phone calls.  When 
creating this document, sometimes it's easier to just call your insurance company 
and get all of your questions answered.  Some of the things that are handy to 
know are things like deductibles, caps, copays, etc.  But some of the more obscure 
questions that are also good to know the answers to, are things like what age your 
kids will be cut off from insurance, what kind of X-rays are covered and how often, 
etc.  This one-time information gathering quest will save you from having to be put 
on hold to get questions answered one at a time as they come up.  In the end, this 
becomes a huge time-saver. 

Template
If you would like a document ready to go, already organized with bolded sections 
ready for you to start filling in, leave a comment on the blog with your email 
address or send an email to melanie@planforawesome.com requesting it.  Then you 
can just save it to your computer, add a password, fill in your information, and 
you've got your very own Important Information document ready and functional! 


